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Welcome

The Department of Procurement Services is committed to Communications and Outreach, wh
key to keeping citizens informed of bid opportunities, new programs, and innovations.

Also ensure that you download a copy of our most rec@mtsolidated Buying PlaThis is a 15
month forecast including hundreds of upcoming opportunities for 12 city agencies. To downloeg
to: www.chicago.goydps

We encourage you to follow on our webstievw.chicago.golMdpsfor the latest news, updates, anc
our calenderof events. Go onlinevww.chicago.goADPS and click on the letter icon and sigmfor
our Email Newsletter: DPS Alerts full of news that you can use.

Follow us on social media to stay informed:

o Facebookwww.facebook.comChicagoDPS

o Twitter: www.twitter.com/ChicagoDPS

o LinkedInwww.linkedin.conicompany/chicagodps
0 Youtube www.YouTube.coChicagoDPS

NOTEASs of October 12, 2020, legal advertisements for the City of Chicago Department of Procuren
Services (DPS) appear in thkicago Tribundnformation about DPS contracting opportunities will be
available atvww.chicago.goibids.


http://www.chicago.gov/dps
http://www.linkedin.com/company/chicagodps
http://www.youtube.com/ChicagoDPS
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RESOURCE GUIDES

A DPS has published a fewnlume set of Resource
Guides, expanding on the guiding principle of
transparency.

A The Resource Guides were divided into key areas
of the procurement process:

Contract Administration

Incentives and Programs

Certification

Compliance

et enti ant i e

A Download now at
www.chicago.gov/dpsguides
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Today’s Workshop

A Everyone is muted upon entry for the presentation portion of the workshop

A We ask that you hold your questions to the end of the presentation. You can use
the chat feature to type out your question and the speaker will answer the
questions at the end of the presentation.

A To Send a Question: Use only the Q & A panel to ask your question. Do not
use the chat panel

U Use the Q & A panel on the right side of your screen.
U In the Send to or To drop-down list, select the recipient of the message.
U Enter your message in the chat text box, then press Enter on your

keyboard.

Note: If you join a meeting, session, or event in progress, you can see only the
Q & A that participants send after you join.
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How to Respond to Request for Proposal (RFP)
Today'’s Presenter: Jana Williams
Jana.Williams@cityofchicago.org



Tips for Finding Bid Opportunities

A Bids valued over $100,000.00 and RFP’s are publicly advertised in
Chicago Sun Times.

A Bids and RFPs are posted weekly to view and download on the
CoC Department of Procurement Services (DPS) website:
www.cityofchicago.org/bids and

www.cityofchicago.org/city/en/depts/dps/isupplier/current-
bids.html

A Bid opportunities are posted in CoC DPS Bid & Bond Room 103,
Cit);]HaII, 121 N. LaSalle St. Bid or RFP on CD-ROM can be picked
up here.

A See CoC Buying Plan and register your company for DPS Alerts
on DPS website at www.cityofchicago.org/Procurement.

A Attend Pre-Bid Conferences. Network with other potential
bidders to partner on the bid, subcontract or submit as prime.

A Check Bid Take Out List posted in Bid & Bond and on DPS
website.


http://www.cityofchicago.org/bids
http://www.cityofchicago.org/Procurement

Use of RFP vs. Competitive Bid?

REQUEST FOR PROPOSAL ("RFP")

A Method of procurement to hire a professional services
consultant to implement a new project in various professional
service disciplines.

A Project specific.

A Used when the City does not have in-house technical ex~arte

or resources to implement a project or provide services. /[ %

A

COMPETITIVE BID (“BID") e

A Method of procurement to purchase supplies, equipment,
maintenance and/or repair services and construction.

A Detailed bid specification prepared.

A Structured as project specific with specific quantities (One
Time) or “blanket” indefinite quantity usage (aka Depends
Upon Requirements (DUR) Term Agreement) for goods
and/or services.

AProposal Page line items include defined unit of measures



RFP vs Competitive Bid?

A Bid siecification details everi asiect of iroduct or services. An



